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BECOME A QUALIFIED, SETA REGISTERED

MODERATOR

Learn how to
moderate assessments 

SAQA Unit Standard:
Conduct moderation of 
outcomes-based assessment
ID: 115759, NQF Level 6 - 10 Credits

Duration:
1-2 days (small groups)
3 days (big groups)

Cost:
R5 500 per person

SETA ACCREDITED TRAINING
ALIGNED TO SAQA UNIT STANDARDS

For more information contact:

Tel: 
Email: 

013 755 1003 
training@forestryplant.co.za 
yoraine@forestryplant.co.za

E Q U I P T
Training & Development



Module 1 - Demonstrate understanding of moderation
• Education, Training and Development Structures, Acronyms and Definitions
• South African Qualifications Authority (SAQA)
• Sector Education and Training Authorities (SETA’s)
• Quality Council of Trades and Occupations (QCTO)
• The National Qualification Framework (NQF)
• Outcomes-based Education
• Moderation
• Moderation flow chart
• Main functions of moderation
• Moderation models
• Moderation techniques or methods
• Moderation instruments and tools
• Moderation of assessment principles
• Internal and External moderation
• Roles and functions of moderators

Module 2 - Plan and prepare for moderation
• Moderation and assessment systems
• Responsibilities of SAQA and associated bodies
• Designing a moderation system
• Planning moderation of learner assessments
• Purpose and process of moderation
• The moderation plan
• Scope of moderation before, during and after assessment
• Procedural checklists for a routine, sampled moderation

Module 3 - Conduct moderation
• Conducting the moderation
• Moderation of learner portfolios
• Moderation of RPL assessments
• Maintaining standards
• Dealing with learner appeals

Module 4 -  Advise and support assessors
• Basic model of communication
• Giving feedback to your assessor
• Giving appropriate advise and support
• Reviewing your own feedback procedures as a moderator

Module 5 -  Report, record and administer moderation
• Report, record and administer moderation
• Moderation report requirements
• SETA requirements for reporting learner achievements

Module 6  -  Review moderation systems and processes
• Why do we review?
• How to review your moderation system and process

COURSE OUTLINE
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ROLL OUT OF THE COURSE

Purpose

This unit standard is for people who conduct internal or external moderation of 
outcomes-based assessments. The assessments could be in terms of outcomes defined 
in a number of documents, including but not limited to unit standards, exit level 
outcomes, assessment standards, curriculum statements and qualifications.

This unit standard will contribute towards the achievement of a variety of qualifications 
particularly within the field of Education Training and Development Practices and 
Human Resource Development. 

Those who have achieved this unit standard will be able to moderate assessments in 
terms of the relevant outcome statements and quality assurance requirements. The 
candidate-moderator will be able to use the prescribed Quality Assurance procedures 
in a fair, valid, reliable and practicable manner that is free of all bias and discrimination, 
paying particular attention to the three groups targeted for redress: race, gender and 
disability. 

Learning assumed to be in place

The credit calculation is based on the assumption that learners have previous assessment 
experience when starting to learn towards this unit standard, and in particular, 
recognition for the unit standard: NLRD 115753: “Conduct outcomes-based assessments”.

It is further assumed that the person has evaluative expertise within the field in which 
they are moderating assessments.

Facilitation Methodology

Learners are required to participate fully in group and individual learning activities 
throughout the workshop. Learners are also encouraged to identify and express their 
specific learning needs and to contribute freely from their own experience.

During the contact session, the facilitator also focuses on change management 
and motivational aspects, as we’ve identified these issues as key areas of SAQA and 
implementing the NQF.

Assessment 

During the workshop, participants will be briefed on how to prepare and present a 
Portfolio of Evidence for assessment.  As soon as a candidate moderator is found to be 
competent, and once Equipt has received endorsement – including your official number 
from the ETDP SETA, we will issue the necessary certificate on NQF level 6, (10 credits). 
This certificate will be accepted by SAQA and the relevant ETQA should you wish to 
register as an assessor.  Our accreditation number at the ETDP SETA is ETDP10388. 
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WHY CHOOSE US?

Costing

At Equipt we believe in total transparency and don’t have any hidden costs.

Our course fee includes the following:

• Registration fee
• Manuals
• Training
• Support (2 hours face-to-face, Skype, email or phone)
• Assessment, moderation, SETA endorsement and 

certification

Experience

Equipt Training and Development offers SETA Accredited Assessor, Moderator and 
Facilitator courses.

We are passionate about Quality Assurance and training and specifically about helping 
every individual become 100% competent.

We’ve been accredited through the ETDP SETA since 2009 to offer Occupationally-
Directed Education Training and Development programmes. 

By using qualified, experienced facilitators and registered assessors and moderators, 
we assure that our students receive the best quality training and support.

Our courses are based on outcomes-based principles and we focus on small group 
sessions, which ensure that every student receives individual attention.  

We offer courses in Nelspruit.  All our courses are generic and accepted by all SETA’s 
and ETQA’s, so it doesn’t matter in which field you work, we cater for everybody.
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EQUIPT LEARNER ENROLMENT FORM

Complete this form and with your proof of payment, email to 
training@forestryplant.co.za in order to reserve your space at least 5 working days 
before the course date. Alternatively complete our electronic enrolment form on our 
website.

will have to be assessed on a Portfolio of Evidence, (cost included in the workshop) to be 
completed within 3 months of completing the course.

COURSE NAME
(FACILITATOR/ASSESSOR/MODERATOR)

COURSE DATE
(SEE WEBSITE FOR COURSE SCHEDULE)

NAME

SURNAME

ID NUMBER

COMPANY NAME

POSITION / JOB TITLE

CELLPHONE NUMBER

EMAIL ADDRESS

BANKING DETAILS:

Payment in full to be made before course start date.

Account holder:  Equipt Training & Development
Bank:  
Branch Code:  
Account Number: 
Account Type:  Cheque/Current
Refernce:   Your invoice number

Please send proof of payment to 
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training@forestryplant.co.za / yoraine@forestryplant.co.za

Standard Bank
05 2852
061014036
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